How to Change a Name and Create or Search for an Alias
This function may be used to change a name or to document an alias.

After logging into the Central Registry, search for the EMT record using the EMT
number or Social Security number in the Licensee > Edit module
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Select the record you want to modify.

In the Person panel, click Details.

Person F4 (A
Prefix:
First Name: Clare
Middle Name:

Last Name: Voyance
Date of Birth: 09/01/1991
SSN: 555555555

Change the licensee's name and click Save.

In the New Alias panel, select an alias type from the Type drop-down list
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Enter the date in which the change is valid in the Date field and click OK.
The alias type indicates the reason why the licensee's name is being changed.

For questions, please contact the BLS Coordinator at (916) 431-3717.



To search for an alias, go into Licensee Edit. Click on Licensee — Person Advanced

and check the box “Include Alias.”
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You will see the name you searched for and the Alias name underneath.

Licensee

”

| Person | __F

Search Results

s P s —

Date Of Birth [mm/ddiyyyy | (i~

\_Search | Clear S

Name / License Type

Address

Subtype License Number

Hold/Alert

License Status

Voyance -

EMT

Alias: Avoidance, Clare

5555 Auburn Blvd Sacramento
CA 95341
5555 Auburn Bivd Sacramento
CA 95341

E103472

JActive

Archive | Rescind

At the bottom of the screen, you will see the Alias mini-panel that details any changes

made to the name. This will include First, Last, Nicknames, etc.

Alias &

Alias Type
Full Name Last Name Date Changed Label
Clare Avoidance - Marital Status
Avoidance 12/09/2014 Change
Marital Status
Clare Voyance |Voyance 12/09/2014 Change

For questions, please contact the BLS Coordinator at (916) 431-3717.



