CENTRAL REGISTRY
PROCEDURE MANUAL

Subject: Documenting EMT certifications action in the Number: 650-69
central registry

Effective Date: April 27, 2016

PURPOSE:

To increase communication and consistent application of EMT certification action, this
procedure provides certifying entities with a standard process for documenting final
determination of certification action by the LEMSA Medical Director in the Central Registry.

REGULATION GUIDANCE:

Documentation of final determination of certification action by the Medical Director must be
entered into the registry within 3 working days of the notice of certification action pursuant to
California Code of Regulations., Title 22, Div. 9, Chapter 10, §100344 (e).

REFERENCE:
e California Code of Regulations, Title 22, Division 9, Chapter 10, 8100344
e California Code of Regulation Title 22, Division 9, Chapter 6, §100214.3
e Health & Safety Code, Section 1798.200
e Procedure 650-51 Placing and Releasing an Alert in the Central Registry

PROCEDURE:
1. In the left column of the Central Registry under Licensee click >Edit to begin a search
for the EMT record using the social security number and selecting the search tab.

Applicant Person | Fasility
- Edit
License Status | <All Status> hd First Name l:l Middle Name l:l
Reminders
Reports
User Security
= ssN [222222222 Address Type | General V| Licensee onl
O oo E | ype [ General V]| y O
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2. Scroll down to the Certification Actions panel, and click the “Details” button.

[ reren [ _raciiy
. Search I| Clear .~

Search Results L A Page1of1 W D ~|

MName |/ License Type Address Subtype License Number Hold/Alert License Status
Lightmonth, Buzz 4444 Auburn Blvd Sacramento =]
CA 95841
4444 Auburn Blvd Sacramento 5
EMT CA 05841 E108477 lActive
=]

__Archive | Renew

Requirements | Dotails | A Background Check [Details [~ ]
Name Status Date CORI Requested Date of CORI or Verif ATI
Certified By Incomplels Status By Letter Number
i . Mo Data
LiveScan Information Unchacked
Received and OK
Applicaﬁcn Complete and Unchacked
Signed
537 Fee Collected Unchecked
575 Fee Collected Unchecked
MREMT Exam Taken and Unchecked
Passed
_____ JCertncation Actons =) = D
Certification Action Violation Start Date Eregetc Mo Data
Mo Data

3. When the Certification Actions Details open, click the “Add” tab to enter the
certification actions details.

Licensee > User Defined Objects

Summary i™
Name Address License Type License Number |License Status
Buzz Lightmeonth 4444 Auburn Blvd  Sacramento CA 95841 EMT E108477 Active

Certification Actions

Certification Action Violation | Start Date | End Date | LEMSA Taking Action Medical Director Taking Action/Notes

No Data Found
Add

Back

4. Once the “Add” tab is selected, you will see all the required fields to complete.

Certification Actions i

Certification
Action

Violation | - v

Start Date mm/dd/yyyy E-
End Date mm/dd/yyyy =~

LEMSA Taking | - LV
Action
Medical
Director
Taking
Action/MNotes

“_ Save | Cancel
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Rew

File Edit View Favorites Tools Help

x  Google

14 @] American Board o
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Licensee

- Edit
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Batch Control
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Certification
Action

Violation

Start Date | (€)( 1) Fraud in the procurement of any certificate or license under this division
[{

)
)( 2) Gross negligence
(c)( 3) Repeated negligent acts.
()( 4) Incompetence
(c)( 5) Any fraudulent, dishonest, or corrupt act that is substantially related 1o the functions, and duties of prehospital personnel
LEMSA Taking | (c)( 6) Conviction of any crime which is substantially related to the qualifications, functions, and duties of prehospital personnel.
Action | (c)( 7) Violating or attempting to violate any provision of this division or regulations pertaining to prehospital personnel
Medical | (c)( 8) Violating or attempting to violate statute or regulation that regulates narcotics, dangerous drugs, or controlled substances
Director | (¢)( 9) Addiction to the excessive use of, or the misuse of, alcoholic beverages, narcotics, dangerous drugs, or controlled substances.
(c)(10) Functioning outside the supervision of medical control in the field care system operating at the local level
(c)(11) Demonstration of irrational behavior or occurrence of a physical disability.
(c)(12)(a) The mistreatment or physical abuse of any patient
" save | Gance| (¢)(12)(b) The failure to maintain confidentiality of patient medical information
(c)(12)(c) The ion of any sexually related offense specified under Section 290 of the Penal Code.

End Date

Taking
Action/Notes

MyLicense®Office v4.3.8.4 Copyright 1967-2014 System Automation Corporation. All rights reserved.

7. Next, enter the start date of the certification action.

Licensee > User Defined Objects

Certification Actions

4" MyLicense Office (2)

»

Certification
Action

Start Date

Violation | (c)( 6) Conviction of any crime which is substantially related to the qualifications, functions, and duties of prehospital personnel.

v

08/07/2015

End Date” [ m/qqryyyy | Bl

LEMSA Taking [l Dorado v

Action

Medical

Director
Taking
Action/Notes

Dr. David Brazzel

A violation of Title 22, Division 9, Section (c)(3), has been convicted of two or
more felonies.

. save [ cancal
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8. Enter the end date if applicable.

Licensee > User Defined Objects

Certification Actions

Certification
Action
Violation | (c)( 8) Conviction of any crime which is substantially related to the qualifications, functions, and duties of prehospital personnel. b

Start Date [0g/07/2015 |l
End Date; mm/ddryyyy =l

LEMSA Taking | El Dorado v
Action

Medical | Dr David Brazzel
Director | o yiolation of Title 22, Division 9, Section (¢)(3), has been convicted of two or

~ Taking | yore felonies.
Action/Notes

“_ save [ cancal

9. Select from the dropdown menu the “LEMSA taking Action” (your agency)
Myl-_icense’

orfice

L > User Defined Ghjecs

Ceriification Acticns. el ~ |

Carification [ )
Achon - d
Vislation [ |
Stan Do [ oo | TR
End Date |1 citewee | =

Modo: b MyLicanseBOfon w1304 Copyright 19972014 System Auteeation Cororation. Al rights reserred,

10. Enter the Medical Director’'s name and desired notes to describe the reason for the
certification action. Click the “Save” tab to save notes and the record of the action.

Certification Actions 3 |~

cercaton

Action
Wiolation |{|::]{ G) Conviction of any crime which is substantially related to the gualificstions, funetions, and duties of prehospital personnel. W

LEMSA Taking |__ ™
Action

Medical |45 been convicted of two or more felonies. (Lifetime ban}
Director
Taking Action

‘ Savel Cancel
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11. Click the “Back” button to return to the EMT record profile page. You must return to
the EMT record profile to change the license status.

Licensee > User Defined Objects

Summary D

Name Address License Type License Number | License Status

Buzz Lightmenth 4444 Auburn Blvd  Sacramento CA 95841 EMT E108477 Active

Certification Actions P
Certification . . End LEMSA Taking Medical Director Taking
Action Violation Start Date Date Action Action/Notes

1 el (c)( ) Conviction of any crime which 08/07/2015 £l Dorado Dr. David Brazzel A violation of Title

- is substanti... 22, Divisi...

“_ Add

— | G-

12. Once you are in the EMT record profile, place your curser over the tasks option to
view the dropdown bar and select Change License Status.

‘ Applicant

SERVICES  TASKS
Hold/Alert
»- Edit

sem
E‘ Reminders

Change License|
a Reports Search Results DA Pageloft W g ~ | Status _
Y user Security

E Licensee

Facility

Name / License Type Address Subtype License Number Hold/Alert License Status
Lightmonth, Buzz 4444 Auburn Blvd Sacramento =
- CA 95841
= Batch Control 4444 Auburn Blvd Sacramento

EMT E108477 lactive

CA 95841

Archive | Renew

License

Person

Prefix
First Name: Buzz
Middle Name:
Last Name: Lightmonth
Date of Birth: 02/02/1990
SSN: 222222222

License Type: EMT
Certification Number: E108477
Applicant Number: 167020
Status: Active
Date This Status: 03/23/2015
Reason Changed: Reinstatement
Issue Date: 02/13/2015
Expiration Date: 03/31/2017
Effective Date: 03/23/2015

13. Next you will see change status panel.

Summary i ™
Name Address License Type License Number | License Status
Buzz Lightmonth 4444 Auburn Blvd  Sacramento CA 95841 EMT E108477 Active

Change Status i "™
Current Status Active

New Status™ | - v |
Reason® | — v|
Date of Change* |08/12/2015 | [~
Letter?
No Fee

Fee Type | — W

Fee Amount (0.0
\_ Save | cancel

For questions, please contact the EMSA Enforcement Liaison at (916) 431-3692 Page 5



14.Select the status for the EMT Certificate from the “New Status” dropdown bar.
Myl-.icergﬁcej

Licenses = Change Status

[ Liceiis Humber | Licenss Sistii
EMT E1DB4TT Aetive

Lrcense Status

Acsive

16. Enter the effective date for the status change in the “Date of Change” field, and click
save.

I Aopiicant SERVICES . TASKS

B Licensee
»- Edit
Name Address License Type License Number |License Status

Reminders | Buzz Lightmonth | 4444 Auburn Bivd_ Sacramento CA 95841 | EmT | Et08477 | Active |

} User Security Change Status J J

Current Status Active

= Batch Control
New Status”

Reason® | Disciplinary Action v

Date of Change* [08/12/2015 | &I+

Letter?

No Fee
FeeType [— Vv

Fee Amount (0.0

_—
c Save’cancel y

NOTE: The “Letter” and “No Fee” option boxes do not apply to EMT certification status.

For questions, please contact the EMSA Enforcement Liaison at (916) 431-3692 Page 6



17.0nce saved, the License Status/EMT Certification action is now completely recorded

' Applicant

in the central registry.

SERVICES  TASKS
g Licensee

»- Edit Person Facility

= N\ Search | Clear
:‘ Reminders

B Reports

2 User Security

Search Results L 4 Page1of1 W W )~ |

Name / License Type Address Subtype License Number Hold/Alert License Status
Lightmonth, Buzz 4444 Auburn Blvd Sacramento 1=
: Batch Control CA 95841

4444 Auburn Blvd Sacramento
EMT CA 95841 E108477 Revoked

\_ Archive | Reapply

Person

License

Prefix:
First Name: Buzz
Middle Name:

License Type: EMT
Certification Number: E108477
Applicant Number: 167020

status: Revokeq (M
Date This Status: 08/12/2015
Reason Changed: Disciplinary Action
Issue Date: 02/13/2015
Expiration Date: 03/31/2017

B nbisin Pimins ANIAMIANAT

Last Name: Lightmonth
Date of Birth: 02/02/1990
SSN: 222222222

For questions, please contact the EMSA Enforcement Liaison at (916) 431-3692
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