Creating a License from the Person Record

· NREMT exam results uploaded into the Central Registry create a person record
· Follow this process to establish a license using the person record already in the registry
[bookmark: _GoBack]
Go to “Applicant”, “Create”
· Under “Profession” choose CERTIFYING ENTITY
· Under “License Type” choose EMT
· Under “Obtained By” choose INITIAL CERTIFICATION APPLICATION
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Click the tab labeled” NEXT”

You should now see the view below
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· To search for the “person record”, enter the Social Security Number where it says “SSN”.
· Click the tab labeled “SEARCH”



What comes up will look something like this:
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Click on the name and then this is what you will see:
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Next, click the “NEW LICENSE” tab and you will be able to process the record for eventual EMT certification.
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